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HEADQUARTERS MILITARY DEPARTMENT WAARNG Reg 2161
STATE OF WASHINGTON

Camp Murray

Tacoma, Washington 9843000

10 Februan2021

Installation
INSTALLATION/FACILITIES RENTAL/LEASE PROCEDURES

By the Order of the Adjutant General

Bret D. Daugherty

Major General, WAARNG
The Adjutant General

et

Adam M. Iwaszuk
COL, IN, WAARNG
Construction and Facilities Management Officer

History: This regulation was last revised on 8 September 2006. This is a complete revision.

Summary: This regulation is the stiand reference for the public use and rental of State of Military Department
Installations and facilities used by the Washington Army National Guard (WAARNG).

Applicability: This regulation applies to all employees of the Washington Military DepartibD{, which
includes state employees, federal employeedifu#, traditional guard members. Commanders, managers and
supervisors are not authorized to make exceptions to this policy.

Proponent and Exception Authority: The proponent of this regulatithe Military Department Construction
and Facilities Management Office (CFMOQ), via the Real Property Manager.

Army Management Control Process: This regulation is subject to the requirements of2ARt Tbntains
internal control provisions andchecklist for conducting internal control reviews.

Supplementation: Supplementation of this regulation is official only when promulgated through the CFMO and
approved by the Assistant Adjutant General, Army.

Suggested Improvements: Users are invitezetad comments and improvements on a DA Form 2028
(Recommended Changes to Publications and Blank Forms) to The Adjutant General, State of Washington,
ATTN: CFMO, Camp Murray, Tacoma, Washington 984803

Distribution A
*This regulationsupersedes WAARNG Reg 2106 September 2006
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Chapter 1 - General

1-1. PURPOSE This regulatiorestablishes policy, procedures and guidance necessary to administer
andmanage the rental/lease program of stateed/ceowned (federal and state) facilities used
by theWashington Army National Guard (WAARNG). This regulation provides additional
guidanceor the rentalfacility use,or lease of federally supported facilities operated by the
WAARNG. Shared use of National Gudréadines£entes (RCs)supports the WAARNG
mission of providing service and support to local communities.

1-2. APPLICABLE. The provisions contained in this regulation are applicable to all personnel and
activitiesunder control of the WAARNGNd statemployees except those personnel and
activities coveredinder:

a. WAARNG Regulation 212 (15 June 2012)BILLETING OPERATIONS FOR
TRANSIENT QUARTERS.

b. HEADQUARTERS MEMORANDUM Number 214Q.: Installations, CAMP MURRAY
TEMPORARY LODGING, RECREATIONAL VEHICLES AND CAMPERS.
1-3. REFERENCES
a. Required Publications
(1) RevisedRC\W 38.04.010 General Provisions (cited in paratd) Add links to Pubs
(2) RCW 38.12.02pPowers and Duties, The Adjutant General (cited in pd&ia) 1

(3) RCW 38.20.01pArmories and Rifle Rangesited in para[s] 55a, 21a, 21d, 21e, and
3-10)

(4) National Guard Regulatioris I/ANG 63-101(10 May 2010)cited in para[s] $5a and
4-3b)

(5) WAARNG Regulation 21€2 (15 June 2012)Billeting Operations for Transient Quarters
(cited in para[s]l-2a and 46)

b. Related Publications

(1) HQs MEMO 2101, Camp Murray Temporary Lodging, Recreational Vehicles and
Campers.

(2) AR Reg 11-27 (3 Feb 1997)Army EnergyProgram

c. Prescribed Forms

(1) DA Form 4753 Notice of Unsafe or Unhealthy Working Condition (prescribed in para
2-1e[4])

(2) MIL FORM 42,RC Rental Charge Schedule (prescribed in parafd] 3-1d[5], 3-6f,
3-6f [3] and 41c)

(3) MIL FORM 43,RC Rental Register (prescribed in para[gg@and 45)
(4) MIL FORM 65-2, Request for Goods or Services (prescribed in p8d 3
(5) DD 1687 Notice of Delegation of Authority (prescribed in para[2tband 52e)
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http://app.leg.wa.gov/rcw/default.aspx?cite=38.04.010
http://app.leg.wa.gov/rcw/default.aspx?cite=38.12.020
http://app.leg.wa.gov/rcw/default.aspx?cite=38.20.010
http://www.ngbpdc.ngb.army.mil/pubs/5/ngr5_1.pdf
http://www.ngbpdc.ngb.army.mil/pubs/5/ngr5_1.pdf
http://www.apd.army.mil/pub/eforms/pdf/A4753.pdf
http://www.dtic.mil/whs/directives/forms/eforms/dd0577.pdf

(6) WMD 101216 Facility Use Agreemerprescribed irpara[s] 14g, 15b[6], 1-5b[8], 1-
5c[4], 1-5d[5], 21b, 31, 31a, 31b[4], 3-1d[1], 3-1d[2], 3-1d[3], 3-1d[4], 31d[5], 3
1f[1], 3-6a, 36b, 36¢C, 36d, 36€e, 36f[2], 4-1b, 42a[l], 42a[2], 42b, 42c, 45, and5-
1b)

(7) MIL FORM 370, Audit Checklist (prescribed in para[shd[9] and 15d[10])

(8) MIL FORM 448, Military Interdepartmental Purchase Request (MIPR) Worksheet
(prescribed irpara 42a[1])

d. Referenced Form. DA Form 2028, Recommended Changes to Publications and Blank Forms
1-4. DEFINITIONS.

a. Readiness CentéRC). A RCis a stateowned, ceowned (federal and state) or st&#ased
or licensed building designed to house a Unit(s) of the WAARNG. In reference to this
regulation, the terrRCis also defined as and includes any building (or any portion thereof),
rifle range,campsite, airport, vessel, quarters, accommodation or training facilities devoted to
the use of the militia. RCV88.04.010 defines an armoiR®) as any statewned building,
warehouse, vehicle storagempound, organizational maintenance shop or otledityaand
the lands appurtenant thereto used byashington National Guard for the storage and
maintenance of arms or military equipment ordbeninistration or training of the militia.

b. Property and Acquisitions Manager (PAMhe administrator andéhsingle point of contact
of the rentalacility use andeaseprogram for theaVashingtorMilitary Departmen{WMD).
ThePAM is located withirand reports to the Facilities Managand a part thereof, the
Construction and Facility Management Off{i¢g-MO), of the WMD.

c. Station. Any piece of real property owned, leased, or licensed by the State of Washington.
d. Station Commander. The commander ofgheentWAARNG Unit stationed at &acility.

e. Facility. Any piece of real property, including structures, owned, leased, or licensed by the
State ofWashington

f. Building ManagelBM). The designated fulime representative, who is appointad
writing via Memorandum for Recortly the StatiorCommander, authorized and tasked to
ensure the proper dag-day operation and maintenance of a facilNgrmally, this will be a
full-time feceral (AGR/Technician) supply technician or a seniortinle employeef the
senior WAARNG Unit at a facility. The Station Commander may modify this guidance based
on localcustom and circumstances.

g. RentalAgreementThe shorterm usg5 days or lesshf aRC by a group, individual or
government agency a®cumented through an Application and Rental Contract for State
ArmoriesWMD 1012-16 (Appendix A)

h. Facility Use Agreement. This agreement will be used faro@irring long termandor

specific areasf aRC. The Agreement is negotiated, prepared and approved BAMeand
signed by The Adjutant Gener@AG).
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i. Lease. The longerm usgmultiple yearspf aRC, out buildingor specific area in theC by
a group, individual or government agencydasumented through a Lease. A Lease is
negotiated, prepared and approved througiPi and signed by TAG.

J. Revenue or income. Funds collected from the rental or led®€sdire depositethto the
Washington Stte Treasury and managed by WD Finance Directofor all State owned
and shared cost facilities

1-5. RESPONSIBILITY.

a. The Rental Lease Program is a State operated prog@ishall provide overall guidance
and policy on the rental décilities inaccordance with RCW 38.20.010. RCW 38.12.020
authorizes TAG to rent or leaBCsfor authorized purposes. National Guard Regulation 5
1/ANGI 63-101 provides the authority to rent federalypportedRCs FederaReal Property
licensed tdhe state for use as a state military facilitgubject to the license issued and may
be sublicensed for temporary events upon approval of TAG.

b. The PAM). Has the primary responsibility of directing the rental/lgasgrans. ThePAM
is also the single point of contact to prepare and manage rental, lease agreaseents to
ensure that buildings and facilities are operating smoothly by efficiently meeting the
customeand tenantsd needs (e. g. , amslaohweniepceofheal t
public access). In thabsence of BAM, these responsibilities revert to thacilities
Manager in the CFMOThePAM also assists imitigating facility related issues involving
disputes among tenants and is directed to:

(1) Oversee th&Crental facility useand lease prograsin accordance with TAG
guidance, thisegulation, and local requirements

(2) Provide guidance for following all applicable federal, state and local laws, and
governmentategulations for the operation of the facility

(3) Establish, implement, and maintain an automated system for reporting rental and lease
activity.

(4) Monitor the expenditure dRC rental/lease funds in coordination with tBEMO, which
includes the approval of maintenanapairs, equipment replacement, aperating
expenses necessary for improvement of the appropaictidy as requested by tHaM;
and approved by the Director of CFMO.

(5) Review and recommend or deny apprayMadll rental agreements on behalf of CFMO.
Provide a copy ofpproved rental agreeents tahe RCBM and tenant

(6) ConductAnnual Trainingclasses foRC personnel, Station CommandeBd/s, and
their representatives regarding the requirements of this regulation

(7) Issue and monitor preumbered WMDForm 101216to designated personnel.
(8) Maintain the filesand record$or lease activities, i.e. Rental lease forms, insurance
documents, rate sheetajthorityapproval forms, etc
c. Finance Director has the responsibility to:

(1) Receive and deposit all checkisd money orderassociated witliRC rentals facility use
andleases
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(2) Keep a copy of the rentahdfacility use agreement

(3) Maintain a current balance for rental funds available to each facility and central lease
accounts

(4) Monitor and review cash receipts in conjunction with\tWelD Form 101216 for
consistency to deteagtregularities and trends for each facility

(5) Return security deposits to renters after notificatioBbythat cleaning was
satisfactorilyaccomplishe@&ndno damage or loss was incurred at the facility

(6) Generatenonthly revenue and expenditure reports listing é4Ch

d. Building Manage(BM). TheBM is the fulttime representative of the Stati@@mmander
appointed by MFR signed by Station Commaratetshall:

(1) Bethe Point of Contador the rental of the facility

(2) Become familiar with and assure compliance of all local codes and ordinances relating to
publicassemblies, occupancy limitations, noise limitations, fire prevention, panic
precautions, policpermits angrotection, and other safety measures

(3) Brief the renter, at time of signing, about the agreement, rules, and policies prior to the
start of theevent. Briefing should be comprehensive and cover all items that the
lessee/renter may have a nee&nowincluding checklist prepost inspection, rental
agreement, a security briefing that, at a minimum, iddhtify off-limit areas, cleaning
standards, inventory count of any chairs, tables and/or other equipmeblyusednt
insurance requiremesind an emergency point of contact;

(4) Have the authority to require a renter to provide security during the ceritaility use
agreementSecurity may be private uniformed/licensed security firm or an authorized
off-duty military personnel (eaddM will provide and/or develop a list of trained and
available soldiers). All security will be subject to fhasdiction of theBM. It will be
required that altivilian security personnel will be identified withindbreakers that say
AEvents t aof eéquivalent TheBM will remain accountable for inspecting and securing
the facility uponcompletion of each event. Authorizetf-duty military personnel will
be comgnsated at a prevailing wage and paid directly from the renter

(5) Prepare and submit 2AM aWMD Form 101216 along with the accompanying
ca s h icleeck@®@rsmoney order (NO CASHbdr approval angbrocessing of the rental
agreement

(6) Maintain aschedule/calendar of events for the facility
(7) Attend an annual training class sponsored by the Real Prapféids.

(8) Submit an annual report of rentals to B¥M at Camp Murray, Tacoma, WA 98430
5013

(9) Conduct a joint inspection of the facility with ttenant by completing the pre
inspection part ofhe Audit Checklist (MIL Form 370) (Appendix B), with the renter
before the rental event and note aeficiencies

(10)Ensure that the postspection segment of MIL Form 370 be completed as soon as
practical aferthe event. It will include a count of tables, chairs, and other property that
the tenant will use or has accessltwing their rental with the physical condition of
equipment noted on the form
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(11)Be prepared to request local law enforcenseipiport for any situation which maybe
illegal orout of control

(12) Provide guidance and poli¢gr day-to-day operation of the facility.

Chapter 27 Use Of Readiness Centers

2-1. STATE RCs StateRCs are to be used strictly for military purposesept as provided in this
regulation. Use by a Unit(s) or individuals of the WAARNG &iD will have priority use
over any other group arganization.

a. One room in each facility may be set aside
listed inAppendix C, at the discretion ®AG. Necessary furniture, heat, lights, and
janitorial services will be provided by th&MD (RCW 38.20.010). Members of such
organizations antheir auxiliaries shall have access to and use of the room at anghéitng
not in conflict with theVAARNG.

b. Bonafidev e t e organizat®ns may be permitted the use of any Ratéor athletic(see
2-2a below for restrictions) and social events (subject to fire code limitations) when not in
use byWAARNG Units. Paymenof normal rental charge is required and is listed on a
completed schedule oéntal charges for specificRC. These organizations shall also pay
operation and maintenancests that include heating, lighting, and other miscellaneous
expenses incidentéd such use. The executiohaWMD Form 101216, (Appendix A) is
mandatory in all cases.

c. TAG may, during any emergency, permit transient lodging@sof active military
personnel, or other official groups directly involved in the response &ntikeegency. (This
also includes use by the American Red Cross and/or state, county, or city goverrtiment in
event of civil emergency and/or natural disastdn)other billeting of individuals in anRC,
or on its grounds, will be authorized unless approved by TAG.

(1) The scheduling or reservation of facilities will be made withBNeas soon as theeed
for facilities become apparent.

(2) Overnight armory stays by other personnel outside o0f\MAARNG will be charged
$13.00 per person per night.

(3) The presence of a fire guard is required for overnight stays.

(4) Renters are responsible for familiarizing themselves with and adhering to albirstal
safety fire prevention/protection and conservation.

(5) Renters will exercise proper care of state or government furnishing and reimbursement to
theinstallation for loss of, or damage to, state or government property.

(6) Renters will ensure that pets a@ maintained in thRC.

(7) Renters will properly safeguard valuables when unoccupied. The ¥ &t
responsible for lost or stolen property.

(8) Upon completion of an overnight stay or event, the renter will agree to immediately
vacate andleliver theproperty in a condition as good as, or better than that which
presently exists. Reasonable waad tear may be accepted by Bid.
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(9) Requests for exceptions to this regulation will be submitted to TAGvédhide
considered on a casy-case basis.

d. RCsshdl be available, at the discretion of TAG, for the following purposes
(1) Primary and high school students have preferential rights in the useRCshe
(2) Casual civic purposes.

(3) Amateur and professional sports to include but are not limitbddketball, volleyball,
wrestling,and boxingBMs must ensure that allowed athletic activities are played in a
manner to avoidiacility damage.

(4) Theatrical productions.

(5) Non-Commercial UsersEvents in this category include wedding andiversary
receptims, routine meeting of servic-profcl ubs ¢
communityculturalexhibits that charge an admission fee.

(6) Commercial Users. Functions of commercial or profiking organizations, individuals,
or groupgregardless of whether the user advertises or promotésrition orrestricts
attendanceyvill be permitted only when fair market value has been validated and
charged for the rental, facility use agreemémtluded in this category are functions that
include dances conducted by private individualertities as profit making ventures,
dealers' exhibits, and commercial sales or promotional activities wangesnumbers of
people willattend,and profits will accrue solely to the private/commercial orggtion.
Exceptions may be granted if the profits generated are for some public or beneficial use.
These exceptiormay only be granted by TAG

(7) Non-Profit Users- Functions of nosprofit organizations, groups or individuals that are
notcommercial in nature and are not conducted for profit making purposes may be
permitted. Typical functionsiclude community sponsored teenage dances, school
dances, and fundhisers for nofprofit organizationghat charge an admission fee. When
thereisayjuesti on regardi ng ataxexemgidentificatant i ond s
number and nowprofit certification from the State will be required.

2-2. RESTRICTIONSON USE

a. Facilities will not beusedfor athletic activities that couldasonably cause damage during
thenormal conduct of those activities. Prohibited indoor athletic activities may include but
are not limited tdaseball, softball, soccer, and archery.

b. RCsmay not be used for political purposes, nor will the facilitieseloéed to a political
organization, or any affiliate thereof, except to local government agencies for use as a polling
place or in theevent of an emergency or declared disaster.

c. No otherthenas listed in par&-1, sub para dilleting of individuals h anyRC, or on its
grounds, will be authorized unleagproved byl AG.

d. RCgrounds and/or parking lots will not be used for the storage of personal cars, boats,
recreational vehicles, or other personal property. Temporary parking of personal vehicles at
the RC during individual duty training or annual training is authorized and will be
coordinated by the Undtommander. Certain areas may be designated for visitor or employee
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parking. Parking may be limited duribgisiness hours and the employee parkingsamesy
not be available for visitor uskong term parking wilhot be permitted for federal
deployment.

e. Use of alcohobeveragesn state facilities is not allowadless authorized by TAG in
writing.

f. Privately owned weapons and firearms arepsomitted unless authorized by TAG in
writing.

g. Access to Camp Murray Installation will be in accordance with the Camp Murray Unified
Policy for Access Control. Individuals 16 years or older are required to have a REAL ID Act
compliant identification and M/ be vetted at the Camp Murray Visitor Control Center prior
to entry. Drivers are required to havetopd at e St ate driverds | icen
and insurance to be allowed entry. Visitors may be issued a Visitor Pass for the duration of
thar activity on Camp Murray.

Chapter 37 Rental Or Lease Of State/Federal Supportedracilities

3-1. RENTAL PROCEDURES The rental ofstatdFederally Supported Facilitié®Cs shall be
governed by the followinguidelines/procedure8VMD Form 101216 for all state and/or
federalRCs will be complete@nd approved prior to the facility being made available to the
renter.

a. The prospective renter will complet&\&MD Form 101216 for rental of a facility, sign it,
and return it to th&M along with ac a s h ¢checkobnsoney ordefor payment of rent,
utilities, insurance certificatand damage deposit.

b. Determine Charges/FeeSEE Appendix D
(1) Rental fees per fee schedule
(2) Utilities

(3) Damage deposit will be $100.00 or 40% of the rental chargiehever is greater. State
andfederal agencies are exempt from providing a security deposit. However, these
groups may be barred frofurther use of the facility if they do not properly clean or
damagehe facility. Awrittenwarningshallbe givento the state or federal agency to
bring the premises back to the original condition before further acttakaes against
the agency.

(4) Atthe time of execution of all rental agreements, an administrative fee, leSsdhan
$25.00 oras specified in th&MD Form 101216, for each scheduled event is needed to
reserve a specific date for that usiris amount will not be refunded.

c. Types of Payments

A paymentbased on th®C Rental Charge Schedule (MIL FORM 42), which includes rental
chargesdamage deposit charges, and utility cost charges for eaclostagelRC must be
collected. Acopy of this schedule is listed in Appendix D

(1) Rental payments will be made byoney ordeorac a s h i e rpdosto tbeherecukion
of the event.
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(2) Thec a s h c¢heckobnsoney ordewill be made payable to thR&MD.
(3) No cash shall be accepted

d. Rental Agreement Execution

(4) TheBM will submit theWMD Form 101216, with ac a s h ¢checkobnsoney ordefor
all charges and fees to tR&M, within 24 hours of receivand within seven days prior
to the eventA Memorandum For Record (MFR) will be submitted by the BM to the
PAM if the fees are not received within tAéhourwindow. Sendor deliverto WMD,
ATTN: Real Property Office, Bldg36, Camp Murray, WA 98436013.

(5) When approved, theAM will forward thec a s h ¢heck dv money order to thNeMD
Finance Division for the deposit of the payment, along with all copies 8/MB Form
101216.

(6) Upon receipt, State Financial Services will deposit payment in accordéthce
Office of Financial Management regulations and properly annotate the receipt of funds
on theWMD Form 101216. Utility charges will be recorded as a recovery of
expenditure against the utility operating costs of R& The deposit will be retained
through the end of the rental period. T&M will forward the yellowand pink copies
to theBM, while the white copy of th&/MD Form 101216 is retained by th® AM for
three years.

(7) Upon receipt of an approved and fully executédllD Form 101216,the BM will retain
the yellow copy and forward the pink copy to the renter.

(8) RCW 38.20.010 does not allow fiorkind payment made in lieu of rental chargiaG
can authorize rental reduction rates only@éterané g r o unprscipaitiesd

e. If for any reason the renter does not use the facilityBtewill notify the PAM in writing
and/or email. State Financial Services will compute any refund duecthter and issue a
refundcheck. A processing fee of $25.00 will be retained and deposited inRCthental
fund.

f. Requirements during and after use.
(1) Groups renting a WAARNG facility must have copyVeMD Form 101216 available.

(2) Any required permitsinsuance certificatesr licenses during the entire rental period.

(3) Local ordinances may require vendor or food service permits (including charitable
events).

(4) Permits are the responsibility of the renter; howeverBttieshould becomé&miliar
with their localcity/county requirements.

(5) Damage deposits are refundable to the renter if the facility is undamaged and adequately
cleanedotheBM6s st andar ds at t,&aftertheBMdasadterntinkde r et
that no damage hagcurred

(6) The renter is solelyesponsible for cleaning the facility. The renter may do the cleaning
or hirenon-military personnel to do the cleaning provided that in either case, the deposit
must be paid and retainedtil the facility is properly cleaned.
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(7) The Renter is responsible gain access to the facility from the BM. The BM will have
discretion regarding security requiremeautgl access to the facility.

g. TheBM shall notify thePAM when the facility is appropriately cleaned and undamaged at
the end of the rental perio8tate Finance will issue a refund of the security deposit to the
renter upon notification from thHeAM. If no such notice is given or no refund is due to the
renter,the security deposit will be kept in accordance with Office of Financial Management
regulations and will besed to pay for cleaning and/or repair costs.

h. Damaged or Missing Property.

(1) Damaged and/or missing property will result in a claim against théditjahsurance
policy provided by the lessee/renter. When a loss or damage is discovered, an incident
report will be forwardedhrough proper channels with a copy to B#&M. The
lessee/renter shall be contacted and offerecbppertunity to correct therpblem prior
to filing a claim.

(2) TheChief Finance Officer (CFRwill receive notice of thacidentthat has not been
corrected and may file a claim for recovery of damages

(3) TheWMD is not responsible for any damage or loss occurringtmainy t he r ent er
property during the rental ofRC.

3-2. LEASEPROCEDURESAII leases are negotiated, prepared and approved through the Real
PropertyOffice and signed by TAG. Refer atiquiriesabout leases to the Real Property Office,
Bldg. 36, Camp Murray, WA 98436013

3-3. USEOFRENTAL/FACILITY REVENUE. It is the intent of TAG thdundsreceived from the
lease of atateownedsharedacility are used for:

a. Maintenance or improvements to tRE€ that generated the revenue

b. Sustainability costs for any and ®MD state facilities. Improvements may inclutef are
not limited to, special maintenance or rehabilitation, replacement of worn or damaged
propertycaused by the rental and/or leasing of the facility.

c. Utility charges shall be used as a recovargxpenditire and are not available for facility
rental receipts. Additionally, damage deposits, which@ifeited due to failure by a renter to
properly clean a facility, will also be used to recover cleanup cost

d. Itis the primary responsibility of th&MD to use the rental receipts fimaintenance of such
facilities and stat®wned property within th&VMD. Theseental receipts will also provide
monies for unanticipated damage or unanticipated special requiremigmtsthe WMD to
support the National Guard.

e. Rental funds will not be used to purchase military equipment or supplies. Funds will be used
for operations and maintenanétequest for Goods or ServidddlL FORM 65-2, Appendix
E) will be used for this pumgse.

f. The Station Commander does not have the authority to waive or reduce rental amounts,
depositsor utility costs. Any reductions must be approvedli®\G, or his authorized
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representative, and suotguest shall be in writing in advance of the signihthe rental
agreement.

g. The priority of expenditures is as follows:
(1) Repair or damage caused by leasing of the facility.
(2) Operation and maintenance/rehabilitation of the leased facility.

(3) Operation and maintenance/rehabilitation of oitMMD facilities, to includganitorial
contractor and cleaning supplies (liquid soap, glass cleaner, floor caregsspduc
restroomdisinfectants & cleanersfc).

(4) Replacement of worn or damagefrastructuresuch aarpeting ofloor coverings.
(5) Other expaditures as approved by te&MO.

h. It is the responsibility of the State of Washington to fund againg operation and
maintenanc@rogram of thaVM D dosvned and operated facilities. Lease revenue will
provide funding founanticipated damages or for maimance not currently funded by the
regular maintenance budget.

i. A full-time staterepresentativavill monitor revenues and expenditures foreglliipment that
they are accountable for and have entered into the state revenue accouribyvidniclare
required to be used for improvements for equipment. These funds cannot be extended for
WAARNG activities, Unit parties, soldiersbo
activities.

J.  The representative referenced in the preceding paragraph must also kpelated detailed
log of allequipment athefacilities

k. EachRCmay be entitled to a percentage of revenues earned(&fees). It will be
determined byagreement between the CFMO Director and State Finance Maatiex
best usage for enhancements to stataedfacilities.

I. ThePAM will submit to theCFMO an annual report c8eptember 3€hatwill list the leases
andthe total lease revenues

m. Lease revenuasill not be used to purchase Unit equipment or supplies.

n. State Financial Services will prepare and submit to TAG an annual report that will account
for all lease receipts for the preceding fiscal year. This report will be submitted within ninety
(90) days at the end tie state fiscal year, which is currentiyné 30.

3-4. INSURANCE

a. The tenant/renter is solely responsible to maintain comprehensive liability insurance covering
the useof the premises and common areas by tenants and its agents, employees, and invitees,
at r ent e andexpense thmugloot the entire lease/rental term. The amount of
coverage will vary depending on size and type of the activity or evenPAKewill
determine th@arametersof the event for insurana@®verage.
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b. The lesseeenter orfacility userwill provide theWMD with a Certificate of Insurance
stating that liabilityinsurance of not less than $1,000,000 per occurrence for bodily injury
and property damage liabiligombined is presently in effect. The Certificate of Insurance
must include théollowing provisions:

(1) Insurance is required for each event and must be purchasedlbgdbéenter and
provideproof of insurance prior to the beginning of tkasé&acility useor rentalperiod.
In the absence of such insurance, #gseeement shalldodeemed void.

(2) Thelesseenust be identified as the person or organization insured

(3) The addresand namef theRC and the dates of the lease should be listed in the
certificate.

(4) Claims will be madagainstheinsurance certificatior any lost or damaged property or
bodily injury thatresults from the lessee/renter event activities.

c. State and federal agencies are not required to provide evidence of insurance.

d. Exceptions to this requirement may be granted by TAG to local goverdmageteies that
may include school districtAdditional coverage and supervision will be required for any
school function due to an additional liability risk.

e. Private individuals may obtain a certificat
insuranceor aprivate insurance company.

f. The insurer will not cancel said coverage unless 30 days prior written notice is given to the
PAM. TheState of Washington, its officers, agents, employees, and servants are included as
additional insured, but oniy respetto work performed for the State of Washington under
this contract. Failure to maintain thequired insurance may result in the termination of the
lease.

3-5. RENTAL DOCUMENTATION.
a. Rentalfacility userequirescompletion o WMD Form 101216.

b. PrenumberedVMD Form 101216 will be issued to eacRC with a signechand receipt
Additional supplies of th&V/MD Form 101216 maybe ordered throug?MD, ATTN: Real
Property Office, 36 Quartermaster Ro&@amp Murray, WA 98433013.

c. Each facility will maintain &C Rental Register (MIL Form 43, Appendix F). AUMD
Form 101216 will be accounted for on the MIL Form 43. The MIL Form 43 and all
supporting documentaticare subject to an audit at any time with or without prior notice.

d. The white and pink copies of all void®dMD Form 101216 will be forwarded to th&®AM
with a copy taState Finance (Military Department, ATTN: State Finance, BfdgCamp
Murray, WA 98430)along with a Memorandum for Record (MFR, that alforms are
accounted for. Voided/MD Form 101216 will be annotated in red ink and tB&1 will
retain the canary copy for tfCfiles.

e. ThePAM shall maintain a log of issued and used or voideehpreberedVMD Form 1012
16.
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f. A RCRental Charge Schedule (MRorm 4ZC, Appendix D) has been published &ach
countyRC and states that:

(1) Rental charges may not be waived except for activities dMK® and the Washington
National Guard that include auxiliaries and family support groups whose purpose is to
support the activities of the National Guard. Classes conducted by United States Army
Reserve schools ¢wcal colleges specifically to support education requirements of
National Guargersonnel osponsored bwn official National Guard Education
Assistarce Program, are considered activities of the National G&ematal charges may
also be waived by TAG as per regulation and law. For special events sponsored or
cosponsoretty WMD, i.e. Boy Scout, Civil Air Patroly outh Groupactivities, and the
Washingtm Law Enforcement Explorer Training Academy programs, program rental
costs may be reduced by TABowever,Y outh Groupswill, at a minimum, reimburse
the operations and maintenance costs of the facilitpaputed from th&®C Rental
Charge Schedule. Theecution of a¥VMD Form 101216 is mandatory in all cases.

(2) The proper charge for each rental will be determined by reference to the published
schedule fothat facility andfair market valueAll charges must be paid in advance.
State and federalgencies are not required to paydvance and may pay by purchase
order; however, th&VMD Form 101216 must be approved by th&AM prior toany
use.

(3) TheRCRental Charge Schedule (MIL Form@2Appendix D for each facility will be
madeavailable to prgsective renters. In the event that a question arises regarding rental
charge calculations @pplicability, theBM will contact thePAM for assistance.
Recommended changes to the MAdrm 42 should be forwarded WéMD, ATTN: Real
Property Office, 3®@Quartermaster Road, Camp Murray, WA 984803 for review and
approval.

3-6. REQUIRED REPORTS

a. TheBM will submit to thePAM every 1 April a reconciled report of rentals that wittlude
the number of times the facility was rented, to who(m) it was reamddhe total rental
charges. Theeport will also state the sum of damage deposits that were received, spent,
and/or returned. ThBM will also include a list of recommendations as to how rdotads
should be expended faraintenance/improvements teetfacility and list those activities in a
priority order for those recommendprtbjects. Thd8M may submit requests for use of those
funds throughout the yeas needs and priorities change, and shall list the justification of
each requesteekpenditure through thdocumentation.

3-7. CALENDAR. EachRC will maintain a calendar of events for that facility to precladeflicts of
scheduling. A copy should be sent to B&M every month.

3-8. ENERGY CONSERVATION All energy resources us@tdthe connection of the facilities will
beconserved to the greatest extent possible. Areas such as a drill floor and classroom(s) will be
maintained aminimum temperatures when not fully utilized. The reference for energy
conservation issues AR Reguhtion 1127 (3 Feb 1997)

3-9. COMPLIANCE WITH RENTAL PROCEDURESThe foregoing regulation for rental BCs
will be strictly adhered to, as required by RCW 38.20.010. This regulation is desigereslre
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all rentals/leases are at fair market value &edgareno in-kind agreementsAny violation of
these policies will be reported WMD, ATTN: Real Property Office, Bldg. 3&€amp Murray,
WA 984305013 for appropriate action.

Chapter 47 Rental Or Lease Of State/Federal Supported Facilities
4-1. FEDERALLY SUPPORTED FACILITY RENTAL

a. Federal and nefederalcomponents, with the approval of TAG, may utilfiederally
supportedacilities. TAG approval authority is delegated to B¥eM for purposes of this
regulation. Federallgupported facilities are any facilities listed on the FISP with a code that
allows 100% federateimbursement.

b. Federally supported facility rentals shall be subject to the same procedures as listed for state
facilities, as referenced in chapter 3, by the use oRéetal/Facility UséAgreement (WMD
Form 101216). The exception of chapter 3 requirements and procedures are identified below.

c. Utility costs shall be reimbursed based on rates established on the RCiRgntalCharge
Schedule (MIL Form 42).

4-2. USEOF FEDERALLY SUPPORTED FACILITIES BY FEDERALLY APPROPRIATED
FUND ACTIVITIES.

a. An entity that is federally funded (suchldsited States ArmyReserve or Department of
Energy)that wants to rent a facility or portion thereof must have a current Interagency
Support Agreement (ISA) in place to identify damage costs and Incidental Incremental
Charges (l1ICand shalsubmita direct reimbursement utilizing one of the followihgo
methodsprior to the execution of the event

(1) DOD activities will use a Military Interdepartmental Purchase Request (MIPR) Work
Sheet (MILForm 448), Appendi¥). The MIPR shall reference the nametlad facility
and the date of use and toansmitted to the United States Property and Facilities Office
Resource ManagéSPFORM). TheBM will forward theWMD Form 101216to
WMD, ATTN: Real Property Office, Bldg. 36, CarMurray, WA 9843065013. The
PAM will then forward a copy of the approv#dVD Form 101216to the USPFERM
that will be filed with the MIPR. The@AM will also forward a copy to the Federal
Program Managedor the AppendixL001to the Cooperative Agreement.

(2) All Non-DOD Federal activities will preparecaa s h ¢checkobnsoney ordennade out
to U.S. Treasury. ThBM will forward thepaymentand theVMD Form 101216to
WMD, ATTN: RealProperty Office, Bldg. 36, Camp Murray, WA 9843013. The
PAM will forward the check and a copy tife approve®dWMD Form 101216to the
USPFORM. ThePAM will forward a copy to the Federal Progratanager for
Appendix 1 to the Cooperative Agreement.

b. When the Federal Program Manager, in accordanceApipiendix 1001receives &VMD
Form 101216 fromthe Statd®AM, he/she shall forward a worksheettiie NGB- Program
Coordinatorjndicating an increase in dire@imbursement dollars. The Federal Program
Manager will also submit a funding document in the amoudirettly reimbursable dollars.
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4-3. USE OF100% FEDERALLY SUPPORTED FACILITIES BY NON-FEDERALLY
APPROPRIATED FUNDACTIVITIES.

a. This includes any use by organizations that are not federally funded. Organizations include
otherstate and local governmesgencies and private and charitable groups.

b. Rental costs for youth groups may be reduced or waived by TAG in accordance with- NGB 5
1, Chapte6-3. However, youth groups will, at a minimum, reimburse the operations and
maintenance costs tie facility ascomputed from th&®&C Rental Charge Schedule. The
execution of &VMD Form 101216is mandatory in all cases. Payment will be made by a
c a s h ¢checkobnsoney ordermpayable to th&VMD.

c. AlNon-DOD Feder al activities wild prepare a ¢c
the U.S. TreasuryTheBM will forward thec a s h ¢heck mhosey ordeand theWMD
Form 101216to WMD, ATTN: Real Property Office, Bldg. 36, Camp Murray, WA 98430
5013. ThePAM will forward thec a s h ¢heckabdsa copy of the approv&dMD Form
101216to the USPFERM. The PAM will forward a copy to the Federal Program Manager
for Appendix 1001 to the Cooperative Agreement

d. The state®AM will also forward a copy of th& MD Real Property Management Rental
ContractDetails Report forll RCs to the USPF@srants Office on a quarlg basis.

4-4. USE OF RENTAL FUNDSAII rental proceeds froriO0%federal generated funds a1@0%
federally supported facility shall be appliedie CA Appendix 1001 as Progrdntome.

4-5. AUDIT REQUIREMENTS TheRC Rental Register (MIL Form 43, see Appen#iixandWMD
Form 101216 will be maintained fosix years and three montftem the close of the appendix
and will beaudited in accordance witederalandstateregulations

4-6. FEDERALLY SUPPORTEDIRANSIENT HOUSING WAARNG SOP Transient Billeting
WMD 210-2, governs rentadnd use of federally supported transient housing.

Chapter 57 Additional Information
5-1. AUTHORITY OF THE STATION COMMANDER

a. Except as otherwise provided in tinggulation, the Station Commander will act as the
designatecgent of and for TAG in all matters relating to the operation, use, and rental of
their respective facilityThis authority is found in the Assumption of Command Letter from
TAG. Thescope of adtority of the Station Commander will extend over the entire facility
complex includingnaintenance, storage, and parking facilities. He/she may not, however,
interfere with the functions afrganizational commanders that are stationed at the facility in
the conduct of their command (see AppentdjpEacilities).

b. The Station Commander may, if he/she deems necessary, require renters to provide cleaning
duringthe rental period and should state this cleaning requirement dviNtiz Form 1012
16. The Station Comanderhas the option to require local Unit members or private vendor
be hired to meet those security or cleaneguirements with prior approval from tRAM.
The cost of providing security will be the responsibilitytio# renter.
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c. Station Commanders d@nhave final authority for approving a rental agreement. Leasing
authorityis reserved only fof AG or his authorized representative.

5-2. APPOINTMENT OF AUTHORIZED REPRESENTATIVES

a. Station Commanders are authorized to appoint one or indixéduals to act as their
Afaut hneprzedsdentativeo and to del egate signat
regulation.

b. Notice of Delegation of AuthoritydD Form 1687 AppendixH) will be used when making
theseappointments. Any change 8tation Commanders will require a new appointment even
if the authorizedepresentative remains the same. Any change in authorized representative(s)
will require submission of tw®D Form1 6 8;bi@ego withdraw from current appointee(s)
the authority graied, and one to delegate to thew appointee(s) the authority.

c. Only the Station Commander, or the authorized representative(s), shall have the authority for
theinitial approval of rental documents and submit them td#B! as required by this
regulation

d. An authorized representative will indicate thatiheheis signing for the Station
Commander by inserting F OR THE STATI ON COMMANDER. 0 Thi s
the Station Commander of thesponsibility for compliance with all aspects of this
regulation.

e. TheDD Form 168#will be completed withwo originals; one to be maintained at the facility
andone originalforwarded toWVMD, ATTN: Real Property Office, Bldg86, Camp Murray,
WA 984305013

Chapter 6 - Program Review

6-1. SCOPE The scope of a review shall be to ensure th&@ltentalfacility useprograms are
managedn compliance with this regulation.

6-2. PERIODIC REVIEWS Employees of the State WfMD will auditthe RC Rental Program for
each facility.

6-3. RESPONSIBILITY. ThePAM shall be responsible for the review and shall maintain a schedule
of reviews, a log of results, copies of checklists, and memorandum of reviewer appointments.

6-4. AUTHORIZED REVIEWERS The reviews shall be conducted by State of Washington
employeespecifically appointed by memorandum of TAG.
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Appendix A Application And Rental Contract For State Armories
Pages 1 and 2

WASHINGTON STATE MILITARY DEPARTMENT
RENTAL/FACILITY USE AGREEMENT FOR READINESS CENTERS

The State of Washington, acting by and through the V/ ington Military D referred to as STATE, and the RENTER, agree as
follows: It is understood and agreed that the use of the facility is to be governed by mmlary code of the STATE, by the rules and regulations governing
Readiness Centers and under the terms and conditions identified in Attachment 1 (page 2 of this agreement).

(PLEASE PRINT)

READINESS CENTER: NAME OF EVENT:
RENTER: ORGANIZATION:
RENTAL STARTS: RENTAL ENDS:

REOCCURRING DAYS: [J SUN O MON O TuE O WED O THU OFRI [0SAT  HOURS PER DAY:

| Renter custody begins the moment the Renter takes possession and ends after the Renter has cleaned the facility satisfactorily and the STATE regains
possession. The Building Manager is the STATE POC and will enforce provi of this ag The Building is authorized to terminate a
rental event if the Renter is not abiding by this agreement and all the terms listed on Attachment 1 (page 2 of this agreement).

ENTITY TYPE: [] STATE/LOCALGOVT. [JFEDERALGOVT. [JPRIVATE [JNON-PROFIT [JCOMMERCIAL []POLLING

FACILITIES NEEDED: QUANTITY RENTAL RATE HRS/EVENT/DAY LENGTH OF TIME RENTAL AMOUNT
[ DRILL FLOORS x § x = 3
O KITCHENS x $ x = 8
[0 OFFICES x $ X = §
[0 CLASSROOMS x $ X = s
[0 TABLES/CHAIRS x § X = §
[0 PARKING SPACES x § X = §
O OTHER x $ X = 8
RENTAL SUBTOTAL = §
UTILITIES — ADD % of RENTAL SUBTOTAL:  [J POLLING $25 [J ALL OTHERS 30% = §
DAMAGE/SECURITY DEPOSIT: [ $100 MINIMUM [0 40% of ‘RENTAL SUBTOTAL' If over $250 = 3
NON-REFUNDABLE ADMINISTRATIVE FEE: [ $25 For events less than $500 [] $50 For events $500 and over = 3
TOTAL AMOUNT DUE: $
PAID: = §
BALANCE DUE BY: BALANCE DUE (10 days prior to event) = §,

OPTIONAL SECURITY GUARD FEES:

. Total Amount due will be paid by money order or a bank-issued cashier check 10 days prior to the event and made out to the Washington
State Military Department. No cash or personal checks allowed. However Governmental agencies can use a Purchase Order.

. Renter must provide an Insurance Certificate and endorsement prior to contract approval. Insurance certificate is not valid without
endorsement. (See Attachment 1, ltem 3)

*  The STATE at its sole discretion may, at any time, without prior notice, terminate, modify, or amend this agreement.

By signing this agreement the RENTER acknowledges and accepts the Rental Agreement Terms and Conditions incorporated in and attached hereto as
Attachment 1 (page 2 of this agreement).

RENTER INFORMATION MUST BE FILLED OUT COMPLETELY (Please print clearly)

PRINTED RENTER NAME: (First/Ml/Last) SIGNATURE OF AUTHORIZED REPRESENTATIVE OF ORGANIZATION
RENTER STREET ADDRESS
CITY STATE ZIP CODE PHONE NUMBER

(Please print and sign clearly)

PRINTED NAME: BUILDING MANAGER SIGNATURE: DATE
PRINTED NAME: REAL PROPERTY MANAGER SIGNATURE: DATE
PRINTED NAME: AUTHORIZED STATE REPRESENTATIVE SIGNATURE: DATE

STATE FINANCE TO COMPLETE THIS SECTION

| CHECK DATE: MO# / CHECK#: PAYMENT: § RECEIVED:
CHECK DATE: MO# / CHECK#: PAYMENT: § RECEIVEI
CHECK DATE: MO# | CHECK#: PAYMENT: $, RECEIVED:
CHECK DATE: MO# / CHECK#: PAYMENT: $, RECEIVED:
CHARGE CODE: STATE FINANCIAL SERVICES REPRESENTATIVE:

| REFUND TO:

Page Distribution: white to Real Property Mgr, canary to Renter, pink to State Finance, blue to Bldg Mgr
WNG NO. SEA1234

WMD Form 1012-16
(Replaces MIL Form 80) Page 10f2 RENTAL AGREEMENT
No other form to be used.
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Attachment 1
RENTAL AGREEMENT TERMS AND CONDITIONS

1 Comply with all federal, state, and local laws, codes, regulations, and ordinances applicable to the use of said
premise, including but not limited to any noise or nuisance ordinance, occupancy limitations, civil rights
statutes, etc. Emergency and regulatory agents are permitted unrestricted entry to any event to perform their
official duties. Renter shall comply with Local County Health Department requirements on food sales. Renter
shall not apply any pesticides while using state premises.

2. The RENTER hereby expressly agrees to assume full and complete responsibility and shall indemnify, defend,
and hold harmless the STATE, The Adjutant General, its officers, agents and employees from all claims, injury
or accident to persons which may be occasioned in such Readiness building during the period the same as in
use by the RENTER; whether such damage, injury or accident occurs through the fault or neglect of the
RENTER, suits, or actions of any nature arising out of the use of the property by the Renter, its officers,
subcontractors, agents, employees, or invitees.

3. Private individuals may obtain certificate of insurance through their homeowner's insurance or a private
insurance company. Insurance Certificates must include the following:

Name of the Event/Readiness Center Address/Rental Dates. Renter must be identified as the person or
organization insured. Liability insurance not less than $1M per occurrence for bodily injury and property
damage. Washington Military Department Listed as additional insured, and must include endorsements. In
the absence of such insurance, this agreement shall be deemed void.

4, Not allow exhibitionism, indecent, or offensive acts contrary to accepted standards of moral conduct by either
entertainers or patrons.

5. It is further understood that this agreement may be canceled by the STATE at any time prior to the beginning
time and date listed above, and that in the event of such cancellation; all fees will be returned to the RENTER.
The RENTER may cancel at any time, but cancellation less than one week to the beginning time and date
may result in forfeiture of the damage/security deposit.

6. The Renter will cause no damage to the rented premises or property while in RENTER'’s custody and when
RENTER'’s custody terminates, return the premises or property in the same condition they were at the time
Renter took possession. Renter will be charged for any damage or required cleaning and RENTER’s
damage/security deposit will be reduced accordingly.

¥ Not affix permanent banners, signs, or other items to walls or doors or interfere with the business of the state
agency providing the facility to include the hindering of foot traffic on premises or blocking any fire exits.

8. If requested, the RENTER agrees to provide and pay for appropriate security for their event. If an outside or
private security company is hired, they must be licensed and bonded in accordance with state regulations.

9. RENTER will not erect or operate any engine or motor machinery on the premises without previous permission
from the RPM. The use of oils, burning fluids, kerosene, propane, naphtha or gasoline for either mechanical or
other purposes is prohibited. Food warming receptacles using “sterno” or like item is an exception.

10. No smoking inside the facilities; smoking will only be allowed in designated areas no less than 25 feet
from the facility structure.

11.  The RENTER will provide all janitorial service/equipment necessary to keep the portion of the building in use
by such RENTER in proper condition and at the termination of such use will remove all temporary decoration,
booths or other temporary installations and leave the building in a clean and satisfactory condition.

12. It is understood that this Rental Agreement upon its final approval by the Real Property Manager, shall
constitute the contract under which the RENTER is permitted the use of such building upon the dates thereto
set forth and that the Real Property Manager or the Station Commander of the Readiness Center is
empowered to require such additional safeguards as may be necessary to fully and completely protect the
property of the State and Federal government comprised and contained in such Readiness Center from loss
or damage.

13. The sale and consumption of alcoholic beverages, controlled substances and illegal drugs is prohibited in
STATE facilities. Any person under the influence of alcohol, controlled substances or illegal drugs is not
permitted on STATE property.

14.  Non-school sponsored youth events shall be chaperoned with one adult chaperone per every 10 youth.

15. Events designed to create profit for Commercial or a for-profit business will be considered on a case-by-case
basis, approved by the RPM and CFMO.

WMD Form 1012-16
(Replaces MIL Form 80) Page 2 of 2 RENTAL AGREEMENT
No other form to be used.

WAARNG Reg 21601 1® February2021 Page21 of 30



Appendix BT Pre & Post-InspectionChecklist for Facilities

The Checklist below constitutes an agreement between the renter, or any scheduled user, Unit
Representative, anddividuals of the WNG & Washington State Military Department that have been
scheduled to use the facilities walk-throughinspection will be done the day prior or the first day of
use, for scheduled events. If there is a rental contrag/kathroughinspection will be done the prior
day prior or on the day of signing.

|. DRILL FLOOR: *Note DeficienciesPREINSPECTION POSNSPECTION
a. Floor swept and clean (Free of spills & stains) Yes No Yes No

b. Walls free of scuff marks and graffiti Yes No Yes No

c. Garbage free (No trash on floors/or in trash can) Yes No Yes No

e. Are windows broke(irhey do not open) Yes No Yes No

f. Light fixtures are damaged free and have screen covers Yes No Yes No

g. Automatic garage door functional Yes No Yes No

h. Fire exit doors accessible (Do Not Block) Yes No Yeklo

Il. LOBBY AREA REST ROOMS (MALE/FEMALE):
a. Are rest rooms clean Yes No___ Yes No

b. Are mirrors cracked or missing Yes No Yes No

c. Are stall doors serviceable Yes No Yes No

d. Are floor drains, sinks and toilets glyged free Yes No Yes No

e. Light fixtures are damage free and functional Yes No Yes No

f. Walls free of scuff marks and graffiti Yes No Yes No

g. Dispensers (tissue rolls, soap, hand towel and TT)
functional Yes No__Yes No

[ll. KITCHEN & VENDING MACHINE AREA:
a. Are sinks clean and clogged free Yes No Yes No

b. Are floor drains clogged free Yes No Yes No

c. Are vending machines serviceable Yes No Yes No

d. Are floorsswept and clean (free of spills & stains) Yes No Yes No

e. Light fixtures are damage free and functional Yes No Yes No

f. Are kitchen appliances clean and serviceable Yes No Yes No

g. Are windows cracked or missing Yes No Yes No

h. Walls free of scuff marks and graffiti Yes No Yes No

i. Garbage free (No trash on floors/or in trash can) Yes No Yes No

J. Are countertops and sink clean Yes No Yes No

WAARNG Reg 21601 1® February2021 Page22 of 30



IV. GYM AREA:
a. Are mirrorscracked or missing Yes No Yes No

b. Is weight equipment stored properly Yes No Yes No

c. Are the floor mats stored properly Yes No Yes No

d. Walls free of scuff marks and graffiti Yes No Yes No

e. Is the flor swept and clean Yes No Yes No

f. Garbage free (No trash on floors/or in trash can) Yes No Yes No

V. LOCKER & RESTROOMS (MALES & FEMALE):
a. Are floors swept and clean Yes No Yes__ No

b. Walls free of scuff marks argptaffiti Yes No Yes No

c. Garbage free (No trash on floors) Yes No Yes No

d. Are stall doors serviceable Yes No Yes No

e. Light fixtures are damaged free Yes No Yes No

f. Fire exit doors accessible (Do NotdBk) Yes No Yes No

g. Are mirrors cracked or missing Yes No Yes No

h. Are floor drains, sinks, toilets and showers clogged
free Yes No Yes No

i. Are shower curtains available for each shower stall Yes Nves No

j. Dispensers (tissue rolls, soap, hand towel and TT) Yes No Yes No

k. Are showers clean Yes No Yes No

VI. SECURITY Yes No Yes No

REMARKS:
Inspected By (Facilityuser) Verified By (Facility R epresentative)
Date Post Date Post Date

MIL FORM 370 18Aug2006 (20f2) Supersedes MIL FORM 370 and MIL FORM 371, dated 1Dec01
which areobsoleteand may no longer be used.
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Appendix C - Certified Veterans Association Groups

All bona-fide Veterans organizationlisted, and any other Veterans group authorized in writing
from TAG

Veterans Of Foreign Wars

American Merchant Marine Veterans Allied Veterans Council
American Veterans Home Associations

Daughters Of Union Veterans Of The Civil War

Disabled Veterans OfAmerica

The American Legion

Filipino War Veterans Of Washington

Jefferson County Veterans Memorial And Museum Association
Lao Veterans Association Of Washington State

Nisei Veterans Committee

Northwest Chapter Paralyzed Veterans Of America

Orion Veterans Historical Organization (USSOrion As-18)
Puget Sound Veterans Association

Bremerton Disabled Veterans Memorial Building Association
Kitsap County Veterans Coalition 5050

Snohomish County United Veterans Network (S.C.U.V.N.)
Sport VeteransAssociation Of The Republic Of Armenia
Sumner Veterans Building Association

The BentonFranklin Veterans Service Coalition

The National Vietham Veterans Coalition Foundation,The Pierce County Veterans Advisory
Council

Tri County Veterans Outreach

Vietnam Veterans Museum Of Washington Stat&/ietnam Veterans Of America
Vietnam Veterans Of Washington State

Vietnam Veterans Wives

White River Valley Veterans Building Association, AlFAmerican Association Of Invalids And
Veterans Of World War Il -Seatile Branch

Republic Of Vietham Armed Forces Veterans' Confederatiorof Washington State
Disabled American VeteransWashington Regional Group Blinded Veterans Association

Washington State Council Of Vietnam Veterans Of AmericaYankee Doodle Post #5 Of
American Veterans Of World War Il And Korea

Veteran's Honor Guard
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Veteran's League Of Washington
Veterans Memorial Cemetery Of RoslynVeterans Memorial Museum
Veterans Who Care Foundation
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Appendix D - RC Rental Charge ScheduleMIL Form 42
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